
San Diego Unified School District 
Finance Division 

 
Ongoing Audits as of January 22, 2016 

Audit Type Comments 
Universal Service Administrative Company 
(USAC) E-Rate Program (FY 2011-2012) 

Draft audit report received beginning of January 2016.  There 
were four findings, one related to SDUSD which was not a 
material finding, and three related to outside vendors.  ITSS 
Department is preparing an executive summary which will be 
shared with executive management.  Final audit report is still 
pending.   

Dept. of Health Care Services (DHCS), Cost 
Reimbursement Comparison Schedule 
(CRCS) Medi-Cal Audit 

Exit conference held in November 2015.  Final audit report is still 
pending. 

CDE Nutrition Services Administrative 
Review – National School Lunch Program 
and Breakfast Program 

Entrance conference scheduled for March 7, 2016, 18 sites have 
been selected.  Review will take approximately four weeks to 
complete.  Auditors will review the subsidy claim submitted for 
the month of December 2015 and they will observe on-site meal 
service.   

CDE Nutrition Services Administrative 
Review – Child and Adult Care Food 
Program (CACFP) 

CDE auditors expected to be on-site during the month of July 
2016, actual date has not been determined.  Auditors will be 
reviewing the subsidy claim submitted for the month of April 
2016. 

 

Completed Audits as of January 22, 2016 

Audit Type Comments 
California Department of Education - Food 
Services 

Letter sent to CDE on October 6, 2015 with a signed settlement 
agreement. 
 

Charter Schools Monitoring and  
Oversight – Mandate Cost Claim  
 

Completed November 2, 2015.  The district claimed $2,817,517 
and of that $2,599,710 was noted as unallowable.  The State will 
pay allowable costs of $217,807 when appropriations are made 
available.   

First 5 Commission of San Diego, 
CALSAFE Program 

Completed November 12, 2015.  There were no instances of 
noncompliance.  Records presented were well maintained and 
substantiated the charges made per contract agreement. 

Federal Program Review - California 
Department of Education 

Payment of $33,827.27 processed by the District for non-
allowable expenditures related to FY 2013-14.  Once received by 
the CDE they will close out the audit.        

 

 

Please note this list is for information only and makes reference to ongoing and 

completed audits by outside agencies. 



From: SNP-ARNotification [SNP-ARNotification@cde.ca.gov] 

Sent: Wednesday, July 01, 2015 4:43 PM 
To: Marten Cynthia 

Subject: Your School Food Authority Is Scheduled for an Administrative Review in School Year 2015-16 

Subject: Your School Food Authority Is Scheduled for an Administrative Review in School Year 
2015–16  

  
Dear San Diego Unified School District:  

  
This message notifies San Diego Unified School District that the California Department of 
Education (CDE) Nutrition Services Division (NSD) will perform an administrative review (AR) of 
your school food authority’s (SFA) National School Lunch Program (NSLP) and School 
Breakfast Program (SBP) during School Year (SY) 2015–16.  

  
Your Child Nutrition Information and Payment System (CNIPS) identification number is 02462 
and your assigned CDE reviewer is Donna Caeg. Mr./Ms. Caeg will contact you during the next 
month to schedule the entrance date of your SFA’s on-site AR and assist you with completing 
the necessary steps outlined in this e-mail to prepare you for the AR process.   
  
  
The New Administrative Review and Next Steps 

  
The Healthy, Hunger-Free Kids Act of 2010 authorized the creation of an updated accountability 
system called the AR. The AR is designed to ensure program integrity and verify that SFAs 
participating in the federal school nutrition programs (SNP) are compliant with all federal 
requirements. The SNPs include the NSLP, SBP, Afterschool Meal Supplements (Snacks), 
Seamless Summer Feeding Option, Special Milk Program, and Fresh Fruit and Vegetable 
Program. Management Bulletin SNP-23-2015, Implementation of and Updates to the New AR 
Process, provides information about the AR process and is available on the CDE School 
Nutrition Programs Management Bulletin Web page at 
http://www.cde.ca.gov/ls/nu/sn/mbsnp232015.asp. 

  
The new AR process allows the CDE to conduct specific aspects of the AR prior to visiting your 
sites and promotes collaboration between the SFA and the CDE utilizing the CNIPS. The CDE 
recommends completing the following steps in preparation for your upcoming AR:   
  

1.      Complete your SNP SY 2015–16 Annual Update in the CNIPS 
2.      View a YouTube video on the Off-site Assessment Tool 
3.      Access and begin completing your Off-site Assessment Tool in the CNIPS 
4.      Register and attend the assigned mandatory prereview workshop (PRW) 

  
Each of the preparation steps are outlined below: 
  

  
Step One: Complete Your SNP SY 2015–16 Annual Update in the CNIPS  
  

mailto:SNP-ARNotification@cde.ca.gov
http://www.cde.ca.gov/ls/nu/sn/mbsnp232015.asp


The School Nutrition Programs Unit has opened the CNIPS for your SY 2015–16 annual 
update. All SNP sponsors scheduled for an AR this year are strongly encouraged to complete 
their annual updates in the CNIPS as soon as possible. Please refer to the Listserv that the 
NSD sent on June 8, 2015, entitled SY 2015–16 Annual Update Now Open in the CNIPS.  
  
  
Step Two: View a YouTube Video on the Off-site Assessment Tool 
  
You are encouraged to view a prerecorded YouTube video on how to access and complete your 
SFA’s Off-site Assessment Tool. An integral part of the YouTube video is a job aid which is 
located in the CNIPS Download Forms, SNP 58 AR. The video provides a step-by-step process 
to access the tool in the CNIPS and shares the most common questions and answers for 
completing the tool. The YouTube video Off-Site Assessment Tool - Find It and Complete It! is 
available at https://www.youtube.com/watch?v=6BP2b9LUc6c&feature=youtu.be.  
  
  
Step Three: Access and Begin Completing Your Off-site Assessment Tool in the Child 
Nutrition Information and Payment System 
  
You can access instructions on how to access the Off-site Assessment Tool in the CNIPS in 
Download Forms, SNP 59 AR. The Off-site Assessment Tool will be available in the Compliance 
section of the CNIPS upon receipt of this e-mail and must be completed a minimum of eight 
weeks prior to your SFA’s AR entrance date. The ARs will begin in November at the earliest. 
Your reviewer will confirm the due date for completion in the CNIPS when they contact you to 
schedule the entrance date.  
  
A representative from the CDE review team will contact you to provide technical assistance with 
the Off-site Assessment Tool. We encourage you to complete the tool as soon as possible so 
your CDE review team representative has adequate time to evaluate your responses and 
provide technical assistance prior to conducting the on-site portion of your AR. Failure to 
complete the tool by the agreed upon due date may require the CDE to conduct a 
comprehensive resource management review. 
  
  
Step Four: Register and Attend the Assigned Mandatory Prereview Workshop 
  
You will be assigned to attend a mandatory, all-day PRW. The PRWs will be held during the 
months of August, September, and October. A follow-up e-mail titled “Register for Your SNP AR 
PRW” will be provided to you within the next 30 days and will include the date, location, Training 
ID, and time of your assigned PRW. This e-mail will also include specific instructions on how to 
register for your PRW in the CNIPS. 
  
  
School Business Official Role  
  
State Superintendent of Public Instruction (SSPI) Tom Torlakson sent a letter to county and 
district superintendents, charter school administrators, school business officials, and child 
nutrition directors that urged SFA chief business officials (CBO) to collaborate with their food 
service director regarding areas of financial management.  
  

https://www.youtube.com/watch?v=6BP2b9LUc6c&feature=youtu.be


SSPI Torlakson’s letter included correspondence from the U.S. Department of Agriculture 
(USDA) regarding the critical role CBOs play in the proper financial management of the SNPs. 
The USDA also provided a brief overview of the resource management section of the new AR 
and a checklist of documentation that may be requested by the CDE during the AR process.  
  
You can find these letters on the CDE AR Letters Web page at 
http://www.cde.ca.gov/nr/el/le/yr13ltr1007a.asp.  
  
  
Thank You for Your Support  
  
We look forward to working with you in the upcoming months. If you have any questions 
regarding this subject, please contact your NSD reviewer, Donna Caeg, Child Nutrition 
Consultant, by e-mail at dcaeg@cde.ca.gov. 
  

cc:* Donna Caeg 
Gary Petill                    
Cindy Marten 
Jenny Salkeld 

  
  
*Copies of this e-mail were sent to the following individuals as identified in the CNIPS: Food 
Service Director/Manager, School or District Superintendent or equivalent, Chief Business 
Official or equivalent, and lead reviewer. 
  
 

http://www.cde.ca.gov/nr/el/le/yr13ltr1007a.asp
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C- 055612

Date: 12/4/2015

California Department of Education
Accounting Office

P.O. Box 515006

Sacramento, CA 95851-5006

Invoice

No.:

Vendor No 0000006833 00 Type: 5

PAYMENT DUE WITHIN 

30 DAYS OF INVOICE DATE

REMIT PAYMENT WITH 

COPY OF INVOICE TO 

ADDRESS ABOVE

SAN DIEGO USD

4100 NORMAL ST                         

ATTENTION: ACCOUNTS PAYABLE

California Department of Education (CDE), Career & College Transition Division, Career 

Tech Ed Admin &  Management Office is billing to recover an overpayment of Carl D. 

Perkins Career and Technical Education Improvement Act of 2006 Section 131 grant funds 

due based on a Federal Program Monitoring Non-Allowable Perkins Expenditure findings 

for FY 2013-14.

SAN DIEGO, CA  92103-2682

00468 (469/108) 2013 $33,827.87000358 13 F 0890

$33,827.87Amount Due to California Department of Education:

6833-14894

SACS Resource Code: 3550

Prgm Career & College Transition Div

A/R Other

Ref to Rev

Abatement

Revenue

RevInterest

Reimburse

OperIncome

Requestor Rose Robertson

For Internal Use:

055612C-


